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Select Settings Select Mail, Contacts, Calendars 

Select Other 
Select Add Account... 
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Select Add Mail Account 

Enter your account details; Name, Email Address and 

Password. The Description is a way for you to identify 

the account. Press Next 

Enter the Incoming Mail server details Select POP/IMAP 
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Press Save Final View  - Inbox 
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Outlook.office365.com 

For any help required : mail to admin@thebishopsschool.net 


